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Minutes of  meeting held on date 

At: ................................... 

 

 

Action Req’d By 

 

Meeting Opened 

 

 

 
 

 

 

Present 

 

 

  

 

Apologies 

 

 

  

 

Minutes 

 

 

Proposed by                                                               2nd by   

 

 

 

1. Matters arising from the minutes 
 

 

 
 

2. Correspondence 
 

2.1 In 

  
 

 

2.2  Out 

 
 

 

3. President Report 
 

 

 

 
 

 

4. Zone Delegate Report 
 

 
 

 

 

5. Treasurer Report 
 
 

 
 

 

6. General Business   
 

 

 
 

 

Meeting Closed:  00.00                                 
 
 

 
 

 

 

Next Meeting:      date 

 

 
 

 

 

 

Minutes compiled by: 
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